Vacancy Announcement

KIRDARC Nepal is an NGO dedicated to Human Rights, Peace Building, Media and Development in Karnali Zone since 1999.  It works with a mission to enable Karnali people to claim and exercise their rights for improved livelihoods through their organization, research, policy advocacy and judicious resources mobilization.  
It is in the process of implementing Education Project "Access to education for vulnerable and marginalized groups in Karnali" in Karnali Zone (Jumla, Humla, Mugu Dolpa and Kalikot districts) with funding support of European Union.  For this, it seeks applications from eligible and competent Nepali citizens for the following positions:

Position: Education Theme Leader– 1 (Based in Kathmandu with 50% field visit). 

This is the key position responsible for overall management of Education project in five districts of Karnali  Zone. 
Qualification, major responsibilities and key competencies:

· At least a Master Degree in Education with a minimum of 5 years of work experience in project, human resource and financial management.

· Be in regular contact with European Union for effective coordination, communication and update of the project on regular basis. 

· Familiar with program, administration and financial norms and system of European Union.
· Good knowledge on SSR, CRC, EFA, education theme and system of Nepal at policy and operation levels.
· Excellent coordination, communication and interpersonal skills (team building and team work) with key stakeholders at project and district levels.
· Very good skills and knowledge in documentation and reporting in English and Nepali.
· Pro-active, innovative and committed to travel in the remote areas of Karnali Zone (50%) to monitor and support the project team and stakeholders.
Position: PME Officer (Education) – 1 (Based in Nepalgunj with 60% field visit to Karnali Zone)
Qualification, major responsibilities and key competencies:

· At least Bachelor's Degree in Education with a minimum of 3 years of work experience in Planning, Monitoring and Evaluation of similar projects (quality education).
· Good knowledge on ECD, AEP, CEMIS and education system of Nepal .
· Proven ability to ensure quality education related project activities.
· Good communication and interpretation skills with excellent level of monitoring, documentation and reporting skills.

· Excellent computer (MS word, Excel, PowerPoint, Email, Internet) and data management and analysis skills. 

· Pro-active and committed to frequent field visit (60%) to remote areas of Karnali Zone to support the team members and stakeholders. 
Position: Programme Officer (Education) – 5 (Based in Jumla, Humla, Mugu, Dolpa and Kalikot with 70% field visit) 

Qualification, major responsibilities and key competencies:

· At least a Bachelor Degree in Education with a minimum of 3 years of work experience in education sector.
· A good background and experiences in planning, implementation, monitoring and management of education projects focusing on ECD, AEP, CEMIS and SIP and Primary education.
· Ability to understand the capacity needs and build the capacity of the team members and stakeholders.
· Good interpersonal skills, ability to engage/work effectively with staff, communities, partners and government agencies.
· Good coordination skill to ensure effective coordination with school communities.
· Good computer skills in Word, Excel, PowerPoint.  

· Committed to work in remote and difficult geographical area.
Position:  Education Supervisors – 5 (Based in Jumla, Humla, Mugu, Dolpa and Kalikot)
Qualification, major responsibilities and key competencies:

· At least Intermediate in Education with a minimum of 3 years experience in similar projects.
· Have knowledge on ECD, AEP and CEMIS and Primary education.
· Good ability to work with schools and communities.
· Good reporting skills.
· Willingness to stay and travel frequently in remote areas with basic living condition and work under pressure.
Position: Finance and Administration Officer – 1 (based in Kathmandu with field visit periodically)
Qualification, major responsibilities and key competencies: 

· Bachelor's Degree in Business Studies with specialization in Account and Finance with at least 3 years experience in finance and administration services in I/NGOs under similar projects. 

· Capable of handling all types of financial and administrative work independently. 
· Familier with European Union's financial and procurement system.
· Able to produce monthly, quarterly, half yearly and yearly financial report independently on time .
· Compliance with government rules and regulations as well as fulfill funding partners requirements. 

· Good communication, problem solving and teambuilding skills.
· Excellent knowledge and skills in computer. 

· Knowledge of accounting software FAMAS will be an advantage. 
Please apply to the following address with recent CV and cover letter by 20 January with detailed contact address and numbers (telephone or mobile) either through email or by postal delivery:

The Human Resource Development Division 

Karnali Integrated Rural Development and Research Centre (KIRDARC Nepal)

Ekantakuna, Jawalakhel, Lalitpur

Email: vacancy@kirdarc.org 
P.O. Box:  20842

Preference will be given to disadvantaged groups (women, Dalit, Janajati) and Karnali residents in the recruitment process. Only short-listed candidates will be contacted for interview. No telephone enquiry will be entertained.
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